
new school and ownership information
name of school

school address (street, city, state, zip)

owner of school county school telephone number 

individual partnership
corporation

anticipated school opening date new school license number (office use only) date school inspected for opening
(office use only)

if owned by individual
name of owner date of birth

social security number cosmetology/instructor license no. (if applicable) telephone number (home)

home address (street, city, state, zip)

if owned by partnership (if partnership consists of more than two partners, list those on a separate sheet)
partner name date of birth

social security number cosmetology/instructor license no. (if applicable) telephone number (home)

home address (street, city, state, zip)

partner name date of birth

social security number cosmetology/instructor license no. (if applicable) telephone number (home)

home address (street, city, state, zip)

if owned by corporation
name of corporation telephone number 

address (street, city, state, zip)

mo 375-0374 (8-15)

state of missouri board of cosmetology and barber examiners
division of professional registration p.o. box 1062
application to open a school of cosmetology jefferson city, mo 65102

(573) 751-1052 or 1-866-762-9432

1. this application is for (check):

new school  change of ownership  change of location

2. information on the existing school
present name of school school license number

present address (street, city, state, zip)

present owner’s name telephone number           

does the existing school license, or other licenses connected therewith, i.e., owners, instructors, etc., have any violations, complaints or probationary
action pending with the board of cosmetology and barber examiners?

yes     no   if yes, please explain:



officers of corporation
president name telephone number (home)

social security number cosmetology/instructor license no. date of birth
(if applicable)

address (street, city, state, zip)

vice-president name telephone number (home)

social security number cosmetology/instructor license no. date of birth
(if applicable)

address (street, city, state, zip)

secretary name telephone number (home)

social security number cosmetology/instructor license no. date of birth
(if applicable)

address (street, city, state, zip)

treasurer name telephone number (home)

social security number cosmetology/instructor license no. date of birth
(if applicable)

address (street, city, state, zip)

list the three (3) majority stockholders and percentage of stock owned
1. name date of birth social security number

address (street, city, state, zip) % stock owned telephone number

1. name date of birth social security number

address (street, city, state, zip) % stock owned telephone number

1. name date of birth social security number

address (street, city, state, zip) % stock owned telephone number 

mo 375-0374 (8-15)



please attach to this application the following:
a) registration fee $500.00;
b) copy of proposed school contract and/or enrollment agreement;
c) copy of proposed school rules
d) sketch of the proposed facility’s floor plan on enclosed grid, indicating approximate dimensions and square footage;
e) list of the proposed training supplies, by quantity and type;
f) detailed description of each course curriculum to be offered by the school, to include the number of clock hours assigned to each

subject area;
g) if also seeking instructor training approval, a detailed description of the course curriculum, to include the number of clock hours assigned

to each subject area;
h) two or more personal character letters of reference for each applicant(s) (use only the standardized forms supplied by the board).
i) notarized affidavit of intent from each instructor confirming his/her employment with your school, to include anticipated starting date.

school owner information
have you ever owned or do you currently own a cosmetology/manicuring school in this or
any other state? if yes, complete name of school and date below yes no
name of school date of ownership

have you ever owned or do you currently own a cosmetology/manicuring shop in this or
any other state? if yes, complete name of shop and date below yes no
name of shop date of ownership

are you now or have you ever been licensed by a state board in any other state? yes no
if so, identify:

state type of license name licensed under license number last year current

have you ever been disciplined by this or any other board of cosmetology and barber yes no
examiners? if yes, give date, charge and present status

date charge present status

have you ever been finally adjudicated and found guilty, or entered a plea of guilty or nolo contendere, in a criminal 
prosecution in this state, or of the united states, whether or not sentence was imposed? yes     no
note: this includes suspended imposition of sentence, suspended execution of sentence, misdemeanor and felony convictions, and alcohol
related offenses, i.e. dwi and bac. check yes if not previously disclosed to this board and provide the date of the conviction and/or pleading,
nature of the offense, court location, and case number on a separate sheet.

school manager information
name of manager date of birth social security number

address (street, city, state, zip) cos/ins lic. no. (if applicable) telephone number (home)

have you ever been disciplined by this or any other board of cosmetology? yes no
(if yes, give date, charge, and present status)

date charge present status

have you ever been finally adjudicated and found guilty, or entered a plea of guilty or nolo contendere, in a criminal 
prosecution in this state, or of the united states, whether or not sentence was imposed? yes     no
note: this includes suspended imposition of sentence, suspended execution of sentence, misdemeanor and felony convictions, and alcohol
related offenses, i.e. dwi and bac. check yes if not previously disclosed to this board and provide the date of the conviction and/or pleading,
nature of the offense, court location, and case number on a separate sheet.

mo 375-0374 (8-15)



floor plan grid
the area below must be used for required floor plan sketch.
square footage of cosmetology school (2,000 sq. ft. minimum) square footage of manicuring school (1,000 sq. ft. minimum)

school capacity (maximum number of students)
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instructor(s) who will be on staff (if additional instructors needed, list on separate sheet with the required information.)

license no. name address (street, city, state, zip)

substitute - if only one instructor is listed above, a substitute must be on staff and listed below.

indicate what course(s) to be offered by school:
class ca - hairdressing & manicuring

ch hairdressingclass - 
class mo - manicurist
class e - esthetician
instructor training (it)

indicate time schedule of courses to be offered by school
full - time part-time (day) evening instructor training

from to from to from to from to

indicate what days school will be open:
monday wednesday friday
tuesday thursday saturday

will school keep a record of the clock hours acquired by subject area for each student for a period of no
less than five (5) years, and allow any representative of the board of cosmetology and barber examiners
to inspect and review these records? yes no

mo 375-0374 (8-15)



authorization and responsibility statement

upon signing this application i hereby authorize the board of cosmetology and barber examiners or their representative
to verify this application and conduct a background investigation. pursuant to section 329.150 rsmo, all information
contained herein is true and correct to the best of my knowledge and belief. as the holder of a school license issued by the
board of cosmetology and barber examiners i acknowledge that i have read, fully understand, and agree to abide by
chapter 329 of the revised statutes of missouri, and all rules and regulations promulgated therefrom.

owner signature date

signature must be in presence of notary    4

notary public embosser or state county (or city of st. louis)
black ink rubber stamp seal

subscribed and sworn before me, this
day of    year use rubber stamp in clear area below.

notary public signature my commission
expires

notary public name (typed or printed)

owner signature date

signature must be in presence of notary    4

notary public embosser or state county (or city of st. louis)
black ink rubber stamp seal

subscribed and sworn before me, this
day of    year use rubber stamp in clear area below.

notary public signature my commission
expires

notary public name (typed or printed)

owner signature date

signature must be in presence of notary    4

notary public embosser or state county (or city of st. louis)
black ink rubber stamp seal

subscribed and sworn before me, this
day of    year use rubber stamp in clear area below.

notary public signature my commission
expires

notary public name (typed or printed)

owner signature date

signature must be in presence of notary    4

notary public embosser or state county (or city of st. louis)
black ink rubber stamp seal

subscribed and sworn before me, this
day of    year use rubber stamp in clear area below.

notary public signature my commission
expires

notary public name (typed or printed)
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